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St Richard Gwyn is a voluntary aided Catholic High School in the Diocese of Wrexham 
and maintained by Flintshire Education Authority (LA). 
 
The school serves the whole of Flintshire and provides young people with a faith based 
education that is rooted in Gospel Values. 
 
It is the Governors’ policy that the distinctive Catholic nature of the school should be 
maintained. With this in mind the Governors ask all parents and carers who wish their 
children to attend St Richard Gwyn to respect and support the Catholic ethos and its 
importance to the school community. This does not affect the right of parents who are not 
of the Catholic faith but who wish their child to have a faith based education to apply for 
and be considered for a place in the school. 
 
Having consulted with the LA the Governing Body has published the school Admission 
Number for the academic year 2017 – 2018 as 173 in each year group (7 -11). 
 
Applications for a place in the school must be made on the form provided by the LA and 
returned in line with the instructions. Should a parent wish to supply supplementary 
information to support their application it should be on Form SI supplied by the school. Any 
baptismal or confirmation certificates and supporting letters should also be attached. 
 
The Governing Body has delegated responsibility for determining admissions to its 
Admissions Committee. The Admissions Committee will keep to the timetable published by 
the LA and will consider all applications at the same time after the published closing date. 
Successful and unsuccessful applicants will then be informed. 
 
If the number of applications exceeds the admission number, the Governors will give 
priority to applications in accordance with the criteria attached, provided that the 
Governors are made aware of that application before decisions on admissions are made. 
 
In all categories the Governors will give priority to those pupils who have a brother or sister 
(see Note 2: Siblings) attending St Richard Gwyn Catholic High School at the time of the 
admission and then to those children living closest to the school determined by the 
shortest distance (see Note 5: Over-Subscription). 
 
If an application for admission is unsuccessful parents can appeal to an independent 
Appeals Panel. This procedure is managed by the LA. The Appeal Panel is made up of 
individuals who are totally independent of the school and the LA. This appeal must be sent 
in writing to the Clerk of the Governors at school within 14 days (10 working days) of the 
refusal. Parents must supply their reasons for appealing in writing and the decision of the 
Appeal Panel is binding on the Governors. 
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  ADMISSIONS CRITERIA                  

 
 
 

Where the number of applications exceeds the number of places available the  
Governing Body will apply the following over-subscription criteria in priority order. 

 
 
1. 

 
Catholic children (see Note 1: definition of a Baptised Catholic) who are in the care of the 
Local Authority (Looked After Children) or were previously in the care of the Local Authority 
(Previously Looked After Children) or provided with accommodation by them (eg. children 
with foster parents) (Section 22 of the Children Act 1989) or Looked after Children not of the 
Catholic Faith. 
 

 
2. 

 
Catholic children who currently attend a designated Catholic feeder school (see Note 3: 
Catholic Feeder Schools) 
 

 
3. 

 
Catholic children who currently live in the parish area (see Note 4: Catholic Parishes) who 
are not currently attending the designated Catholic feeder school (see Note 3: Catholic 
Feeder Schools). 
 

 
4. 
 

 
Other Catholic children (see Note 1: Definition of a Baptised Catholic) 
 

 
5. 

 
Non-Catholic children who currently attend a designated Catholic  feeder school (see Note 
3: Catholic feeder schools) 
 

 
6. 

 
Children of other Christian denominations who seek a specifically Christian education. 
 

 
7. 
 

 
Children who have a sibling (see Note 2: Siblings) in the school at the time of admission.  
 

 
8. 

 
Children of other faiths whose parents seek a faith based education. 
 

 
9. 

 
Other children whose parents seek a faith-based education for their child. 
 

 
 
 
NB. In Categories 5 to 9 Looked After Children or Previously Looked After Children will be given 
the highest priority. 
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NOTES 
 

 
1.  Definition of a “Baptised Catholic” 
 In all categories, for a child to be considered as a Catholic, evidence of Catholic Baptism 
or Reception into the Church may be required.  
For further information regarding the definition of Baptised Catholic please contact the 
school.  
Parents making an application for a Catholic child should also provide additional 
information on the Form SI provided by the school. Failure to produce the additional 
information may affect the criterion the child’s name is placed in. 

 
2. Siblings 
For Catholic and non Catholic children the definition of a brother or sister is: 
A brother or sister sharing the same parents; 
Half brother or half sister, where two children share one common parent; 
Step brother or step sister, where two children are related by a parents’ marriage; 
Adopted or fostered children 
The children must be living permanently in the same household. 
 
3. CatholicFeeder Schools 
The designated feeder primary schools for St Richard Gwyn Catholic High School are: 

• St Mary’s, Flint 

• St David’s, Mold 

• St Anthony’s, Saltney 

• Venerable Edward Morgan, Shotton 

• St Winefride’s, Holywell 
 
4. Catholic Parishes 
The parish areas for these feeder primary schools are: Holywell, Pantasaph, Flint, Mold, 
Buckley, Shotton, Queensferry, Hawarden, Saltney & Broughton. 
 
5. Over – Subscription 
In the event of any over-subscription in the number of applications made under any of the 
categories above then the Admissions Committee will offer places first to children living 
nearest to the school measured from the child’s home address to the recognised main 
entrance of the school. In a very small number of cases it may not be able to decide 
between the applicants of those pupils who are qualifiers for a place, when applying the 
published admission criteria.  
 
For example, this may occur when children in the same year group live at the same 
address, or where there are twins, or if the distance between the home and school is 
exactly the same, for example, blocks of flats.  If there is no other way of separating the 
application according to the admissions criteria and to admit both or all of the children 
would cause the legal limit to be exceeded, the local authority will use a computerised 
system to randomly select the child to be offered the final place.  
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The home address of a pupil is considered to be the permanent residence of a child. The 
address must be the child’s only or main residence for the majority of the school week. 
Documentary evidence may be required. 

 

Where care is split equally between mother and father, parents must name which address 
is to be used for the purpose of allocating a school place and proof may be requested. 
 
6. Further Information and Guidance 
If you are unsure whether you fulfil Diocesan admission criteria or you want further 
information you are invited to contact the Headteacher at the school. 
 
7. Admission Enquiries 
Enquiries concerning admission and visits by parents prior to the choice of secondary 
school are welcomed.  Please telephone the school for a mutually convenient 
appointment. 

 
8. School Prospectus 
All parents are urged to read carefully the School Prospectus and refer to our School 
website (www.strichardgwyn.com) for information about the school as submission of a 
completed form is taken to imply acceptance of the policies, procedures and regulations 
outlined in the Prospectus. 
 
9. Information from Parents 
Parents are asked to keep the school informed of any changes in the basic information 
supplied on the admission form, especially change of name, change of address, changes 
in family circumstances. 
 
10. Application at stages other than 11+ 
A request must be made in writing to the school and consideration will be given by the 
Governors according to the above criteria including reference to the standard number of 
that year group. 
 
11. Transfer from another Flintshire Secondary School. 
A transfer may be considered for a pupil currently at another Flintshire Secondary School.  
Governors will consider such a request under the normal admission criteria and in 
consultation with the Headteacher of the current school. 
 
Parents considering such a transfer are advised in the first instance to contact the 
Headteacher of the current school and then the LEA Secondary Phase Officer at County 
Hall. 
 
Following these contacts and these parties agreement the parent may make a written 
request to the Chairman of Governors of St. Richard Gwyn Catholic High School 
requesting a transfer and giving reasons of support. A failed application will be subject to 
the appeals procedures outlined in the Admissions Policy. 
 
12. Repeat Applications 
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Unless there are significant and material changes in the circumstances of a parent’s 
application for their child or the school, the governors will not consider a repeat application 
in the same academic year. 
 

     13. Late Applications 
Late applications will be dealt with according to the local authority co-ordinated scheme. 
 
14. Change of Preference 
Once parent/carers have submitted their preferences they will not be allowed to change 
them without an exceptional change in circumstances, for example, if the family has 
recently moved address or an older sibling has changed schools. 
 
All requests to change preferences should be made in writing to the Local Authority. 
 
Any parent/carer who submits an application for a change of preference for an 
oversubscribed school, without an exceptional change in their circumstances, will have 
that application refused. 
 
15. Waiting Lists 
Parents whose children have not been offered their preferred school will be informed of 
their right of appeal and will be added to their preferred schools waiting list. 
 
The Local Authority will send voluntary aided and foundation schools their waiting lists 
following the offer of school places. 
 
Waiting lists for admission will be maintained until the 30th September and will then be 
discarded.  Parents may apply for their child’s name to be reinstated until the end of the 
academic year when the list will be discarded.  
 
Waiting lists will not be fixed following the offer of places. They will be held in accordance 
with the order of priority for allocating places and are therefore subject to change.  This 
means that a child’s position on the waiting list could go up or down.  Any late applicants 
accepted will be added to the school’s list in accordance with the order of priority for 
allocating places.  
 
Inclusion on a school’s waiting list does not mean that a place will eventually become 
available.  It may be that those already offered places may accept them, thereby filling all 
available places. 
 
Children who are the subject of a direction by a local authority to admit or who are 
allocated to a school in accordance with a Fair Access Protocol take precedence over 
those on a waiting list. 
 
16. Managed Move Protocol 
The Governing Body have adopted the local authorities Managed Moves protocol for 
admission of previously excluded or hard to place children. 
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Review 
This policy will be reviewed by the Governors as part of a three year cycle and will be 
reviewed in 2017. 
 
 
Rev.No Date Authorised By Details of Revision 

V1 13/10/2015 Governing Body Update Policy 
V2 20/11/2017 IEB Renewal – no change 
    

 
 

 

 

 
      
 


